
Date-xxxxx
To,
Officer in-charge
MCGM, Drainage Department
P-South word, Goregaon (w), 
Mumbai-400 104

	Sub: Request to clean the outside main drainage line. 
Sir,
It has been observed that the main drainage line outside our gate (xxxxx) is fully blocked and the drainage water not passing from our society and the dirty water is coming reverse to member’s flats. Due to this our society members are facing lot of inconvenience and unhygienic situation.  
Therefore you are kindly requested to send your team to clean the same on a priority basis.   
Thanking you in anticipation,
Yours Truly,
For xx  CHS Ltd.

_________________
Secretary    
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